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How to handle a Court Order and send details 
within your SEPA credit transfer file to the 
bank 

 

Go into Configuration – File Maintenance – Extra References 

 

Add in the extra reference as below. 

 

 

Now go into your employee that has the court order – you will see “Court Order” in the list – click “Info” and add in the 

reference. 
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Now when you create a “SEPA” file in the payroll run – this reference will be added to the “EndToEndId”.  E.G. below 

 

It has the employee code, pay period, period number, payment sequence and court order reference.  Ensure this never 

exceeds 35 characters or the bank will reject it. 

 

004: W:01:2014:1//CAO/3001213 

 


